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How to Add Images to Sites: A Guide for Teachers

Pictures or images may be added to My Workspace, Project or Course sites to add excitement to the site. This
document explains how to add pictures to a course site, but adding them to My Workspace or a project site
generally follows the same procedure.

First login into RIEPS and do the following:

My Workspace My Sites =

COURSES FORTFOLIOS FROJECTS

Click on the My Sites link.

From the list select the S — Adelaide Avenug High School 10112 _EPHS Senior Project Seminar Portolo Praject
English 12 Students Central Falls Senior High Schoaol 27106 hath ComprehensiveCourse nts
course. /Test T4 1 W07 Central High Schoal 27106 hdath Curiculum
Test T2 1 Classical High School Z¥106 PHS/Maintenon
1. Select the Options link found Huome . ,
under Worksite Information. COMMUNICATION EllgllSll 12 Students
AnNNOund anents
Sthedule

Discmssion Forurs \Worksite Informatien @

COURSE TOOLS Dptions

Assignanents
Irep Box
Glossary
Resouries
RIEFS Training
Guides

English 12 Students

2. Click on the Insert / Edit
Image icon. Customize Site Info Display

* Title [ worksite Infarmation]| |
Frame Height
Description
IEsouce 23 B Y A B B 7 2R R £ " Y
= ¢§E|§ Esh- S enilde

g Style | L'_L Format | |'£ Font ]

-
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3. The Image Properties - Webpage Dialog will appear. Click

Image Propeniss /Browse Server to search for the image.
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' FCReditor - Resources Hrowser - Mazilla Flrelox

4. A second window will open.
The Resources folder in the
site automatically opens
displaying the folders on the

right-hand side. If the image | o] it
is already in a Resource - —hetiena
folder, select the folder from j’-z‘“'."‘u’ml- u
::JJW
o Napt g T 5
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Alternately, images may be G e
uploaded from other locations Emm&f.
to which you have access. To o Bt N2 M
L NE Labgonss Cponns
select an image not in RIEPS B ——
use the Browse button on the :’&‘m
bottom of the screen, find The_ ) AP ey (a

image, and click Upload. This [ —
will place the image in the
Resources folder on top.

Cone . V pwolol\mt 4

5. Select the image you wish to use. ﬁ!qmun.ﬂ e

(2 1030197 JPG
ED P1050207 JPS
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Image Properties - Mozilla Firefox

E https: ffportfolio.ri.netflibraryfeditor/FCKeditor feditor ffckdialog. html {‘J |

6. The picture should appear in the Image
Properties window. Here the image can be
sized and aligned. Change the Width and

Image Properties

Image Info = Advanced

URL . . . . .
Ihltps:l/portfolio.ri.nel/accessfconlenllgroupﬂ 3037ac1-73b34dd7-00£| Helgh.r f ! el ds so The P ! Ctur‘e d ISPI ays in
Alternative Test /{ The fr'ame. CIle OK
Preview /

o 29 | D

Height [150 | 3

Border &

HSpace

VSpace

Align v

v

Done portfolio.rinet |}

7. The finish product looks like this.

Worksite Information @& Recent Announcements &

Options Options

Edited Assigniment: Open Date for What is an NCDS?

(Jane Eslinger - Dec 4, 2008 3:40 pm)

Assigniment: Open Date for Geom cominon task

(Jane Eslinger - Dec 2, 2008 2:15 pm)

% Calendar @

Dptions

April, 2009

~ Sun Mon | Tue | Wed | Thu Fri | Sat
29 30 1 2 3 4
S 6 7 ] 9 10 11
12 13 [ Ha i 1S 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 3 2

Recent Chat Messages @

Options

Messages & Forums Notifications @&

Messages None
Forums 164
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