—_—

Middletown Public Schools ul
Technology Department v -

My Plan.com

Log intowww.mylearningplan.conor select the | My L Plan button on the District

web site. You may also access it through the AE®0tton on the district site.

USEMY PLAN FOR ALL PROFESSIONAL DEVELOPMENT AND
VISITATION REQUESTS.

USE THEAESOPBUTTON ON THE DISTRICT WEB SITE FOR TEACHER
ILLNESS, BEREAVEMENT AND PERSONAL DAY REQUESTS.

Myl=arningPlan.com

Point. Cllck. Leatn,

MyLearningPlan is the leading web-based Username:

service for tracking and managing Professional 2 :

Development activities for educators. Our |}0d0nne|l@mpsrl.net | ‘ —
solutions and services have been largely Password:

designed by educators for educators. Qur |"""" |

customers include rural and urban school

districts, regional and state education

organizations, and educational foundations.

Learn More? Need Help Logging In?
I Forgot My Passwaord

Log in with Username username@mpsri.net

My Portfolio

MylLearningPlan.com
Paint, Click, Learn.

. > This page lists your
INSTRUCTOR _ DISTRICT ADMIN . recent professional

development requests and
their current status.

Activity Proposals
My Learning Plan - Gaudet - PENDING APPROVAL
Drafts

Writer's Workshop [Delete

Awaiting Pre-Approval

Public Sche “'s -I

Lab Classroom

Approved and In Progress
None

Awaiting Final Approval
None
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Middletown Public Schools
Technology Department

Clicking on My
Portfolio brings you

to a page with a list of
all completed
activities. These
activities will be
\ listed by the current
year and past years.
In addition, there are
a variety of ways that
your PD can be sorted
and viewed. Your
options include
viewing your PD
requests by goal,
purpose, in progress
and denied requests.
A complete transcript
PDF can also be
printed.

My Portfolio - John Reeves

Completed Activities: Once the
Date Completed Aty T activities are
2004-2005
9/28/2004 Transforming Learning Through Writing 4.00 0.00 Completed
8/26/2004 Safe Schools Workshop 4.00 o.oo  they are listed
7/15/2004 Hypermedia Enhanced Lesson Planning 10.00 0.00 by Hours or
Credits.

Activity Catalog

The District Catalog is used to register for PD thais offered within the
district. This includes the 4 hours of mandatory ® as well as any other
In-District-In-service offerings. Teachers at Gaudéwill use this option
to choose their weekly professional development cice when there are
offerings available. On occasion, mandatory builaig-wide attendance
may be requested by the principal during the contratual PD time.
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This is where you will find a listing of all
district professional development offerings.
This may include technology workshops as
well as options for required district
professional development.

To register for a workshop select the
District Catalog.

Select the course offering of
your choice by double
clicking on the link.

To register for the
workshop click on
the SIGN UP NOW
button.

\

You will then receive a
confirmation notice stating that
you are now enrolled.



Calendar
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Technology Department

The calendar link offers
three different options.
1) TheDAY option

O provides a view of the
day broken down by the
hour.
To add an entry you
add the information to
the Add Personal Event
field, and click Add.

TheMONTH option provides a

O view of all activities for the entire
month. Once a PD activity is
approved it will automatically
appear in your calendar.

The LIST option
provides
information for all
of your activities
in chronological

O order. This option
also allows you to
add an entry.

Simply add the
/ information to the
Add Personal

Event field, and
click Add.



Fill in Forms

Middletown Public Schools
Technology Department

PLEASE USE THIS FORM
WHEN REQUESTING TO
ATTEND:

1) OUT OF DISTRICT PD
DURING THE SCHOOL DAY
2) VISITATION DURING
THE SCHOOL DAY.

Fill in all of the fields and click
SUBMIT. This saves your work
and submits it for approval. If
you choos&SAVE AS DRAFT,
the file is saved but it is not
submitted for approval.

Submit this form if you are
applying for tuition
reimbursement. In addition,
completed graduate credits can
also be applied to a petition for
a class change and to meet I-
PLAN requirements. Fill in all
of the fields and click

SUBMIT. When your course
Is completed, submit your
transcript and proof of
payment to the office of the
Assistant Superintendent.

& ! "

Submit this form to use
completed undergraduate
credits towards a petition for a
change of class and to complete
requirements for your I-PLAN.
Fill in all of the fields and click
SUBMIT.
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Activity Proposals

This form is used to propose an
activity for the District Catalog.

Once added and approved, you

must register yourself for the
activity if you plan to attend.

User Profile

The User Profile page contains all
of your personal information.
Please indicate your building,
department, and grade. If you are
in multiple buildings, you may
select more than one. Select your
preferences for your e-mail
notification preferences.

Click SAVE to submit your
updated information.

File Libraries

Your personal files up to
10MB of storage space
may be uploaded to your
file list. This may include,
but is not limited to RIDE
credit documentation,
course transcripts, etc.
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The District File List will provide important MPSduments.

When petitioning for a class change all activitespleted prior to the 2006-2007 school
year must be accompanied by a hard copy.

ALL HISTORICAL ACTIVITIES REQUIRE AN ORIGINAL HARD

COPY OF YOUR DOCUMENTS FOR VERIFICATION PURPOSES.
INFORMATION ON SUBMITTING HISTORICAL DOCUMENTATION  WILL BE
FORTHCOMING

Changing Your Password

Enter your
current
password. Type
your new
password in the
Your New
Passwordield.
Verify it in the
Retype Your
New Password
Field and click
SUBMIT




