Creatingan IEP in TIENET

How to log in

- Go b www.ri.net/middletown

- Click on theTIENET button to access the log-in page

- TIENET can also be accessed by going directligttp://www.tienet.ws/
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TIEnet Implementation Update
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Directions: Teacher Viewing

- Select Click Here To Log In
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A BETTER WAY T0
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ClickHereToLog In

- Enter NCRSEP as the School/District ID
- Your User ID will be ul9 followed by your teacher mmber (eg: u19250)
- Enter the temporary password provided to you by thedistrict.
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- If this is the first time you are logging into TIEN, you will be requested to change
your temporary password to a personal password kranly to you.
- Select theChange your passworlink in the Actionscategory.

onal (Joseph H. Gaudet School) - User: Janice O'Donnell

k._...- } F i our Horme m._:.al»:er.‘uj:a_r: ﬂHvIu %E','E:u:n:u:nt. -|:u:|:||3§.

Curriculum fit Your Home Page Last Login: 01/14/07 Sun, 0954 Pl

Onitbe Toledl Lacation: - Middletown Public Schogls

Select Actions: Iﬁl Send Message , Change your password , Set Home Page Options . What's New?
Students

MESSAGES: You have 1 new mes=age(s).

Date/time From User Subject
El|01/09/07 Tue, 12:01 PM|LU1917 {Janice O'Donnell) Joseph H. Gaudet School | Stuff

Your Classes

Administration ;s

- Enter the required information in the fields preadd
- Enter your temporary password once and the newyoadswice.

- Be sure to create a password which is a minimuG®tharacters and includes a
number.

- Click Acceptonce you have completed all of the fields.

Change password for Janice Q'Donnell

Enter your current password i----------. |

Enter the new password | 7y, password must be from 6 to 10 characters in fength with at least one digit or

punctuation rark (but no spaces allowed),

Enter the new password again i----------. |

Passwerd Hint: |make of first car and year

The hint should help you remmember your password later.
Enter a Password Hint Phrase Do not enter a hint that will help someone else guess your password!

“{optional) |

Email Address: [jodonnell@mpsri net

Enter the email address to email the hint to.

(Cancel  [IMGIEORIEREIN
FYI - About Security: On this screen, you can specify a password hirggghand an
email address to email the phrase to in the eW&ttyou cannot remember your personal
password. While logging in, if you enter an incetrpassword a number of times
(normally five times), the password hint phrase-imailed to you and your account will

be locked out for a period of time (normally 15 oites). If you are still unable to log in
you must submit a work order to the technology depant to have your password reset.
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Home Page

- Once you have changed your password you will hemet to your Home Page.
- This page displays any current messages, your léssand your case load.
- Clicking on the house icon anywhere within the &R bring you back to this page.

Creating a New |IEP or Other Document

- Click onDocumentsn the blue sidebar to access an IEP or other dentithat has
been created for a student.

Newport County Reglnnll (Joseph H. Gaudet School) - User: Janice O'Donnell

< YourHome Page Calendar d Help: # Suppod

@r‘{ol_fr. Home Page  Last Login: 011507 Wan, 0344 PH

Select Location: [Joseph H. Gaudst School| - Middletown Public Schools

Actions: [ Send Message . Change your password , Set Home Page Options , What's New?

From User Subject
[E1{01/15/07 Mon, 02:08 PM|U1917 (Janice O'Donnell} Joseph H. Gaudet School | IEP Document for John Sample (0123} Set to Review Status

01/09/07 Tue, 12:01 PM |[U1917 (Janice O'Donnell) Joseph H. Gaudet School | stuff

Your Classes

- In the Student Documents Quick Search Forranter the first three of four characters

of the student’s last name into the correspondigld fo find the student.
- Click Search
Student Documents Quick Search Form

Enter one or more fields and click the 'Search’ button to
find docurents for sfudents with the same field information.

o |
Last Name.:‘s | ﬁ
First Name ‘ |
Primary Lacaliunri\ (none) v_‘
Birth Dateri\- =]

none el

Eligibility Calegnry

{none)
Gender | \(nune} ;i
Grade | \(nune} ?i
Home Schuul | (none) »
Teacher | ‘—J (1D} logkup
[ ]
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- Clicking on the Search button will bring you to tBident Search Results.
- Click on the magnifier icon next to the studentsne to create or view the document.

- To view a previously created document or to aceestsident in your case load,
click on the magnifier

- To create a new document, go to the dropdown aadsghthe document that you need.

- Click Go
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- Selecting IEP will create @raft IEP Document
- Select all of the sections that you would likertolude in the IEP.
- Click New

SelectingNewwill bring you toPage 1of the Rhode Island IEP

Rhode Island IEP
IMPORTANT THINGS TO KNOW BEFORE COMPLETING YOUR IEP

- PLEASE DO NOT USE THE BACK ARROW. There is a road map along the top
which allows you to navigate through the pagese(te refresh button if you do)
- Select sectiomndicates which page you are on.

h

-

- Save, Done Editingneans you are done with your work. This will bryau to view
mode.

- Save, Continue Editingllows you to save as you are working.

- Spell check is to the right of cancel.

- GREEN BUTTONS INDICATE THAT YOU ARE IN EDIT MODE

T _ D

P
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Page 1

- THE COMPLETION OF ALL RED FIELDS IS MANDATORY . Skipping a red
field will bring up a guided instruction messagmneding that you have missed a
mandatory field.

- Please see the clerk in the main office if thers any information that needs to be
modified or added.

- If an option to update appears, clicking on this wi update the fields on page 1 to
the most current information.

- Complete all of the necessary fields and click ohie Savebuttons in green

/

Once this page is completed selédials and Objectivem theSelect Section
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Goals & Objectives Pages

- Click on theSelect from GLE Curriculum to begin youGoals & Objectivespage.

>

- Click on the arrow next to the appropriate gradelle

- Navigate to the indicators you want to add to theutnent by clicking on the arrow.
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- Mark the checkboxes next to the indicators you wisadd and then clicRave
Changes.

- Save changeallows you to add additional goals.

- Save — Exit to documertirings you back to the Goals & Objectives page.

o

O

- Complete the necessary fields on the goals page thecgoals have been added.

- Click on the pencil to edit any of the fields.

- Insert Statement- allows you to create a private personalized lmdrgtatements. In
addition you may submit these for approval to beeaido a public bank of statements.

- When your work is completed sel&ave, Done Editing
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CHANGING THE STATUS OF YOUR IEP

- Once you have clickefave, Done Editingyou will be brought to the view mode.
- In theActions bar selecStatusif you are ready to go from draft to review.
- You will not be allowed to change the statufR&view until all fields are completed.

- If multiple users are accessing the document keepin Draft mode until everyone
is done.

— O

- To change the status of your document go to thpdinen arrow and sele&eview.
- Click Accept
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SelectLook up Staff User IDto send a notification to
Click Accept.

members of the team.

FYI: When the status of the document is

changed to 'Review":

» An event is recorded with the option to notify

relevant team members.

(an event is a record of any modification,

creation, or deletion of a new or existing

document in TIENET)

* The 'review' document can only be edited by

users with the necessary editing rights.

- Once the IEP has been signed the status
must be changed to Final.

- A Final copy of an IEP cannot be modified.
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