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Creating a PLP in TIENET 
How to log in 
 
·  Go to www.ri.net/middletown 
·  Click on the TIENET button to access the log-in page 
·  TIENET can also be accessed by going directly to http://www.tienet.ws/ 
 

 
 

 
 
·  Select: Click Here To Log In  
 
 

 

Click Here To Log In 
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·  Enter NCRSEP as the School/District ID 
·  Your User ID will be u19 followed by your teacher number (eg: u19250) 
·  Enter the temporary password provided to you by the district. 

 
·  If this is the first time you are logging into TIENET, you will be requested to change 

your temporary password to a personal password known only to you.   
·  Select the Change your password link in the Actions category. 
 

 
 
·  Enter the required information in the fields provided. 
·  Enter your temporary password once and the new password twice. 
·  Be sure to create a password which is a minimum of 6-8 characters and includes a 

number. 
·  Click Accept once you have completed all of the fields. 
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FYI - About Security:  On this screen, you can specify a password hint phrase and an 
email address to email the phrase to in the event that you cannot remember your personal 
password. While logging in, if you enter an incorrect password a number of times 
(normally five times), the password hint phrase is e-mailed to you and your account will 
be locked out for a period of time (normally 15 minutes).   If you are still unable to log in 
you must submit a work order to the technology department to have your password reset. 
 
Home Page 
·  Once you have changed your password you will be returned to your Home Page.   
·  This page displays any current messages and your class lists 
·  Clicking on the house icon anywhere within the PLP will bring you back to this page. 
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Creating a New PLP or Other Document 
·  Click on Documents in the blue sidebar to access a PLP or other document that has 

been created for a student. 
 

 
 
·  In the Student Documents Quick Search Form, enter the first three of four characters 

of the student’s last name into the corresponding field to find the student. 
·  Click Search 

 
·  Clicking on the Search button will bring you to the Student Search Results. 
·  Click on the magnifier icon next to the student’s name to create or view the document. 

 
 

 
·  To view a previously created document you click on the magnifier. 
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·  To create a new document, go to the dropdown and choose the document that you need.   
·  Click Go 
 
 

 
·  Selecting PLP will create a Draft PLP Document. 
 
 
 
 
 
 
 
 

Select PLP 
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·  If you choose to check “Copy information from another document” the following 
screen will appear. This will allow you to copy information for another file. 

·  Click Accept 
 

 
 
 
 
 

 
 
·  Select all of the sections that you would like to include in the PLP. 
·  Selecting New will bring you to Page 1 of the Rhode Island PLP 
 
 
 
 

Select 
Here 
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Rhode Island PLP 
IMPORTANT THINGS TO KNOW BEFORE COMPLETING YOUR PLP  
 
·  PLEASE DO NOT USE THE BACK ARROW .  There is a road map along the top 

which allows you to navigate through the pages. (Use the refresh button if you do) 
·  Select section indicates which page you are on. 

 
·  Save, Done Editing means you are done with your work. This will bring you to view 

mode. 
·  Save, Continue Editing allows you to save as you are working.       
·  Spell check is to the right of cancel. 
·  GREEN BUTTONS INDICATE THAT YOU ARE IN EDIT MODE  

 
 
·  THE COMPLETION OF ALL RED FIELDS IS MANDATORY .  Skipping a red 

field will bring up a guided instruction message reminding that you have missed a 
mandatory field. 

·   Please submit a work order to the Technology Department if any information on 
page 1 is incorrect or missing. 

·  If an option to update appears, clicking on this will update the fields on page 1 to 
the most current information. 

·  Complete all of the necessary fields and click one of the Save buttons in green. 
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·  Once you have saved the page that you are working on, you can then click on the 
next tab across the top in order to open the next document. 

 
 

Select lookup to 
Search for a 
Teacher 

Click on 
Calendar 
Icon to 
insert 
dates. 
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·  The Intervention Plan page is where you can add your goals (GLEs). 

 
·  You can insert new instructional areas and objectives. 

 

Click Edit 
Selection 
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·  Select through the various levels of GLE until the reach the selection level. 
 

 
 



Middletown Public Schools                                       TIENET – PLP Writer Directions 
  
 
  
  11

 
 

·  You may choose to select Preset. This will allow you to create a Bank of private 
or public instructional areas, goals and objectives that you can use in later 
documents. 
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·  You can select Edit Ownership 
·  This feature allows you to change owner of instructional areas, goals and objectives. 
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·  Progress Monitoring allows for periodic assessment (6-8 week intervals 
recommended) 
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gggggggggggggggg 
 
 
 

·  Once the PLP has been completed, click on Status  
 

 
------------------------------------------------------------------------------------------------------------ 
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·  Click on drop down arrow and select review 
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·  Here you can send this document to all team members for review before the 

document becomes Final. 
 

 
 
 

Sample 
 
 
 

 
 
 
 
 

Smith, Robert 

11255 

11255 
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