Notice To Prospective Employees of the Johnston Public Schools

State/National Criminal Background Check
Rhode Island General Laws 16-2-18.1, 16-2-18.2

Sections 16-2-18.1 and 16-2-18.2 of the Rhode Island General Laws entitled, “School
Committees and Superintendents™ were recently amended. The changes enacted require any
person seeking employment with a private school or public school department who has not
previously been employed by a private school or public school department in Rhode Island during
the past twelve months, to obtain a state and national criminal background check.

In order to implement this statute, the following procedures have been adopted:

All national background checks require the taking of fingerprints. It is therefore required that
persons seeking employment apply to the BCI Unit of the State Police or the police department in
the city/town in which they reside.

Once the applicants are fingerprinted, a search of the statewide criminal history database will be
initiated. In order to expedite the processing of requests, the results of that check will
immediately be given to the applicant in written form to be forwarded to the prospective
employer. At this time applicants can be appointed to a position pending the outcome of the
subsequent national search.

The fingerprints will then be forwarded to the FBI by mail for a nationwide search of the national
criminal history database. Upon completion, the fingerprint cards will then be returned to the BCI
Unit noting the existence of a criminal history, if any. The turnaround time for this inquiry is
approximately six (6) weeks.

BCI personnel will then inform the applicant in writing the results of the search noting the
existence of specific “disqualifying information” if any. “Disqualifying Information” is defined
by the statute.

The prospective employer will be notified in writing of the results of the search as well. However,
the information conveyed will include only whether or not disqualifying information exists.

Since the fee for both the state and national search is $29.00 to be paid by the applicant to the
Department of Attorney General by check or money order, you need not do this unless you are
told that you are going to be recommended or if you wish to begin substituting immediately.

If an applicant for employment has undergone a national and state criminal record check within
twelve (12) months prior to the application for employment, the employer may request a letter
from the BCI Unit indicating the presence or absence of disqualifying information.

If you have any questions or concerns, please contact the Johnston Public Schools or the

Department of the Attorney General at 274-4400.

Applicant’s Initials




CRIMINAL IDENTIFICATION RECORDS POLICY

Policy Number 4112.1A (Adopted December 14, 1992)

Any and all persons hereinafter seeking employment with the Johnston Public Schools shall include with
his/her application, a NCIC criminal identification report with the Division of Criminal Identification,
Department of Attorney General, State of Rhode Island, or in the alternate, a duly executed Waiver.
authorizing the Johnston Public Schools to obtain such a report on his/her behalf.

1. Any applicant who refuses to comply with this Policy shall be ineligible for employment by the
Johnston Public Schools.

2. Any information so obtained shall not be given to any other person, firm or corporation without first
obtaining the applicant’s written consent; provided, however, that such consent may be withdrawn at
any time, in writing, by the applicant.

Any information so obtained shall be marked “CONFIDENTIAL” and may not be used for any
purpose other than the application for employment or any manner in connection with the denial
thereof.
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4. No applicant possessing a criminal record which bears directly or indirectly upon performance of the
employment duties shall be employed, at the sole and absolute discretion of the School Department,
whose determination shall be final and binding.

L

A copy of this Policy shall be shown to each applicant at the time application for employment is made.

6. The Waiver Authorization required by this Policy shall be in the form annexed hereto, or as amended
from time to time.

CRIMINAL IDENTIFICATION WAIVER AUTHORIZATION ‘ |

This Waiver Authorization expressly authorizes the Division of Criminal Identification, Department of
Attorney General, State of Rhode Island, to furnish the Johnston Public Schools, any and all criminal
information it may have concerning me. The release of the requested information is necessary for the
purpose of employment. The authorized information is not to be given to any other person, firm or
corporation not specified herein without first obtaining the undersigned’s additional written consent. The
undersigned may withdraw this consent at any future time, in writing.

Print full name

Signature

Address City/Town State Zip Code

Date of Birth

Place of Birth

Social Security Number

Witness Date




